Dear Faculty and Grads,

As you know, the staff location has changed this past summer. The Humanities South Administrative Support Center in the 3400 Suite, South Hall, is open 9-12 and 1-4 pm daily.
If you are teaching in a department controlled classroom (i.e., South Hall 2635, 2617, 2714 or 1415/17), please see Noelle San Jose at the front desk in South Hall 3431 to check out a classroom key (or to receive a door code for room 1415/17). Please return the key at the end of the quarter.
If you need technical assistance, please give the staff at least 24 hour notice. We urge you to please familiarize yourself with the equipment needed for your course(s) well in advance of the start of the class. To the greatest extent possible, we would like to avoid last minute, urgent requests.
Please also remember to make a reservation for use of the TV and VCR/DVD equipment when needed. 

Thank you for your cooperation!
